LACKAWANNA TRAIL ELEMENTARY CENTER
P. O. BOX 85
FACTORYVILLE, PA 18419

PARENT REQUEST FOR ABSENCE

The Lackawanna Trail School District’s policy is as follows: Parents who wish to obtain the release of their children
from school for family/educational trips, family business, or other family activities must request prior permission from an
elementary principal. Parents must define the nature of the activity, its duration, and its purpose.

The principal(s) will determine if an absence caused by family activity is excused or unexcused by applying the
following guidelines.

1. If prior permission is not sought by the parent, the absence is unexcused
unless emergency causes are given and verified. Death, serious illness or
injury to a member of the immediate family or grandparent, or similar
circumstances, are considered to be emergencies.

2. If the family activity contributes to the child’s knowledge or skill, the absence
excused. Trips to the same area on an annual or more frequent basis, visits
to relatives, and shopping trips are generally not activities that meet this
criteria.

3. If the activity could easily have been scheduled at some time outside the
school calendar, the absence is unexcused.

The criteria for educational trips as an excused absence, as outlined in school policy
are:

1. The trip serves some broad educational purpose.

2. lItis supervised by parent or appropriate adult.

3. The request is made to the principal one (1) week in advance, emergencies
excepted. Generally, requests will not be approved during the final two
weeks of school.

4. All school work missed during the approved trip is completed at the initiative
of the student and the reasonable convenience of the teacher.

Should the parents elect to extend vacation time beyond the approved days, it shall be
understood that a first notice will be sent notifying the parents that the absences are
unexcused (illegal) absences and that further unexcused absences may result in a hearing
before the district magistrate.

Student’s Name Dates of Absence to

Specific Reason for Absence/Destination

Number of School Days of Absence Requested

Homeroom Teacher Signature of Parent

Grade Date of Request

To Elementary Teacher(s): The request for the above absence is considered excused unexcused
Signature of Administrator Date

**For excused absences, students are allowed to make up their work at the convenience of the teacher. If the absence is
unexcused, the student is not provided the opportunity to make up work and will receive no credit for quizzes, test, projects,
homework, etc. which occurred during such absence.



