Attendance Guidelines Summary
Parental Excused Absences

e Parents may excuse up to 10 days per school year with a written note (due within 3 days
of absence).

e Beyond 10 days, a doctor’s note is required.

e Valid reasons include illness, family emergencies, appointments, and pre-approved
vacations.

Unexcused Absences
Examples include:

Oversleeping

Missing the bus

Unapproved vacation

Skipping class or study hall

Absences beyond 10 days without a medical excuse

Tardy/Early Dismissal Guidelines (Jr./Sr. High)

Must be in homeroom by 7:40 AM (after = tardy)
Arriving after 11:15 AM = 2 day AM absence
Leaving before 11:15 AM = % day PM absence
Arriving after 1:00 PM = full-day absence

Early Release Rules

e Emergency releases only through the office or nurse
e No recurring early dismissals
e Traffic avoidance is not a valid excuse

Please Note: Students who miss 2 periods without a doctor’s excuse will be ineligible for
extracurricular and after-school activities.

Truancy Policy

e After 3 unexcused absences, parents are notified and may be offered a School
Attendance Improvement Conference.

e Continued absences may lead to legal referral or citations depending on the student’s
age.

Disciplinary Actions
For excessive unexcused absences: loss of privileges (e.g., parking, dances, SCCTC,
sports, graduation).

{4 Use MMS Focus to monitor attendance regularly.
* Submit all excuse notes promptly to avoid unexcused marks. Physical excuses can be
brought to the attendance office or emailed to |thsattend@ltsd.org.
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