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Purpose

The Lackawanna Trail Health and Wellness Center is a 8800 square foot building designed to
support and develop the overall health and wellness of the Lackawanna Trail student and staff
population. The building features a weight training/fitness room, a physical therapy center, three
student locker rooms, a state of the art classroom, and coaching offices. The building is
conveniently located near our athletic fields and student parking making it a centerpiece to extra
and co-curricular activities at Lackawanna Trail Jr. Sr. High School.

Hours of Operation

The building will operate according to the following schedule during the school year:
e Monday - Friday: 6:30am - 7:30am; 2:30pm - 4:00pm
e Saturday: Closed, unless supervised by a coach.
e Sunday: Closed, unless supervised by a coach.

Summer hours are as follows:
e Monday, Wednesday, Friday - 9:00am - 12:00pm

Please note that the building also follows the school calendar and is closed on certain holidays.
The winter and summer break will affect operational hours.

Use of Facility

All students and staff of the Lackawanna Trail School District are encouraged to use the Health
and Wellness center. Students in grades 7-12 may access the building during the school day for
classes or during supervised operation hours. Student athletes may access the facility for team
activities and events. Students younger than grade 7 are not permitted.

Staffin

The LTSD Health and Wellness center will be staffed by LTSD employees and approved
volunteers only. If approved staff or volunteers are not present, the Wellness Center and its
facilities may not be occupied by students, athletes, or teams without express written permission
from the District.

Curricular and Extracurricular Connections

The Health and Wellness center will be used for both curricular and extracurricular events and
activities. Students may be assigned a health or Physical Education class in the Health and
Wellness center and classes may make occasional use of the facility for topical presentations
and events. Our interscholastic sports teams will utilize the facility for in-season activities and
training related to life-long fitness and out-of-season strength and conditioning.



Student Access to Facility

Students in grades 7-12 will have access to the facilities during operational hours while
supervised. No student is to use the facility unless there is proper supervision. Students may not
access the facility during study halls or during their lunch periods.

Public Access to Facility

Public access is limited to the Health and Wellness classroom and is by permit only. See
Appendix A for a copy of the Request for Facility Use form. The form must be completed and
approved before use is permitted. Please note, scholastic programming is given priority to public
use of the facility and public use of the facility may be limited or restricted by the Board of
Education, Superintendent, or their designee.

Supervision of Students

Students must be supervised at all times in the Wellness Center. If the Wellness Center is not
staffed, students may not use the facility. It is the students responsibility to confirm that there is
appropriate staff in the facility before using the equipment or locker room areas. Supervision
may be provided by LTSD faculty, LTSD Coaches and Volunteers, or Physical Training Staff.

Student Code of Conduct

Student behavior is governed by the LTSD policy manual and the LTHS Student Handbook at all
times while using the Wellness Center. Student athletes should also refer to the Athletic Code of
Conduct. Use of the facility is conditional on the student agreement to abide by the policies and
regulations set forth in those documents.

Food & Beverages

No food should be stored in the locker area or consumed inside of the facility. Water and
approved sports drinks are permitted in containers with a lid.

Physical Training Services

Physical training services are provided by the District through Lehigh Valley Health. No other
physical training services are permitted in the facility without the written approval of the
Superintendent of Schools.



Security / Storing Items

The Health and Wellness Center is a secure building on district property. Users of the facility are
encouraged to use the locker room and lockers available to them to secure personal items. The
district is not responsible for lost or stolen items though reasonable effort will be made to ensure
items are secure while the facility is in use.

Searches of Stored Belongings

The Health and Wellness Center is located on District property. As such, all lockers, bags, and
personal items stored or secured in the facility are subject to search at any time.

In-Season / Out-of-Season Sporting Teams

Priority scheduling of the facility is given to interscholastic teams that are in-season, inclusive of
playoffs. In the event that seasons overlap (i.e. fall & winter, winter & spring), priority must be
given to in-season sporting teams when scheduling use of the facility. Questions, concerns, and
disputes about proper scheduling should first be directed to the athletic director. If not resolved,
the building principal will determine the appropriate scheduling of the facility.

Physical Education Class Scheduling & Use

Some physical education classes will be scheduled in the Wellness Center. Other physical
education classes will only use the facility during specific units or lessons. Please refer to your
student schedule and your physical education teacher for more information on class meeting
location and times.

School Regulations & Rules

All school regulations and rules apply to the Wellness Facility. This includes, but is not limited to,
the LTHS Student Handbook, LTHS Athletic Code of Conduct, and any and all applicable LTSD
Board Policies. In order to use the facilities, a student must have completed the annual
Handbook Acknowledgement form and return it to the High School Main Office.

Coaches Rooms

Separate coaches rooms are provided for male and female team coaches. Coaches rooms are
not allocated to specific teams or coaching personnel and shall be considered shared facilities.
In-Season coaches are given priority use over out-of-season sports. See In-Season /
Out-of-Season Sporting Teams information for more information on priority scheduling of the
facilities and dispute resolution.



Staff Use of Facility

All board approved staff are approved to use the facility during regular hours of operation.
Separate changing facilities are provided for staff. Staff shall defer to any and all student activity
in the Wellness Center if a conflict of hours or activity occurs.

Reporting Problems / Chain of Command

Problems or concerns occurring at the Wellness Center facility should be reported to the
following individuals in the correct order:

1.) Coach, Supervisor, or Staff on duty

2.) Athletic Director

3.) Principal

4.) Superintendent

Lost & Found

Lost items will be held in a designated area of the weight room in the Wellness Center. ltems left
for more than 15 days will be donated or discarded. The district is not responsible for lost,
stolen, or discarded items.

ADA Statement:

In compliance with state and federal law, the Lackawanna Trail School District will provide to
each protected handicapped student without discrimination or cost to the student or family,
those related aids, services or accommodations which are needed to provide equal opportunity
to participate in and obtain the benefits of the school program and extracurricular activities to
the maximum extent appropriate to the student’s abilities. In order to qualify a protected student
with a handicap, the child must be school age with a physical or mental disability, which
substantially limits or prohibits participation in or access to an aspect of the school program.

These services and protections for protected students with a handicap are distinct from those
applicable to all eligible or exceptional students enrolled (or seeking enrollment) in special
education programs. For further information on the rights of parents and children provision of
services, you may contact, in writing, the person listed below or any building principal.

Director Special Education
Lackawanna Trail School District PO Box 85
Factoryville, Pa 18419
(570) 945-5184



Incident Reporting

All injuries that occur in the Wellness Center should be reported immediately. Incident reporting
forms are available in the Athletic Trainer’s room. Incidents that are not reported in a timely
manner (i.e. within 24 hours) may not be considered for investigation by the district.

Seasonal Use of Facilities

In-Season sports are given preferred use of the locker facilities. Postseason sporting teams will
be given preference over sporting teams beginning the next season. The decision for
scheduling the facilities will rest with the athletic director and/or principal (see above) who will
defer to the postseason athletic team. Please remember, we're all Lions. We all wear the same
Jersey and represent the same school and community. One team’s success is all of our
success.

LTHS Weight Room Rules
1. Be Respectful — Treat everyone with respect. No bullying, harassment,

discrimination, or inappropriate language.

2. Dress for Success — Wear athletic shoes, appropriate workout clothes, and a
shirt at all times. No cleats.

3. Lift Safely — Always use proper technique and a spotter when using free weights.

4. Put Equipment Away — Return all weights, bars, and equipment to their proper

place after use.

No Horseplay — Running, roughhousing, or misuse of equipment is not permitted.

Keep It Clean — Wipe down equipment after use and help keep the facility clean.

7. Food Stays Out — No food, gum, or glass containers. Water is permitted in a
sealed bottle.

8. Stay Substance-Free — No tobacco, vaping, alcohol, controlled substances, or
supplements.

9. Follow Staff Directions — Listen to and follow all instructions from coaches,
teachers, and supervisors.

10. Protect Your Privilege — Failure to follow these rules may result in the loss of
weight room privileges.

o o



LACKAWANNA TRAIL SCHOOL DISTRICT CONTACT INFORMATION
MR. MATTHEW RAKAUSKAS, SUPERINTENDENT

MS. AMIE TALARICO, DIRECTOR OF SPECIAL EDUCATION
District Offices — 570-945-5184

HIGH SCHOOL
MR. CODY OPALKA, PRINCIPAL
High School Offices — 570-945-5181

ELEMENTARY SCHOOL
MRS. SHANNON KUCHAK, PRINCIPAL
Elementary Offices — 570-945-5153

DISTRICT-WIDE MAILING ADDRESS
LACKAWANNA TRAIL SCHOOL DISTRICT PO BOX 85 FACTORYVILLE, PA 18419

DISTRICT WEBSITE: WWW.LTSD.ORG

HIGH SCHOOL TELEPHONE EXTENSION LIST

0 Main Office

1 Nurse’s Office

2 Guidance Office

3 Athletic Director

4 Food Service Director

5 Kitchen

7 Library

8 Maintenance/Transportation


http://www.ltsd.org

APPENDIX A

REQUEST OF USE OF SCHOOL
FACILITIES
LACKAWANNA TRAIL SCHOOL DISTRICT

Building Requesting: High School: |:| Elementary: :l

Date of / / Time of to Alternate Date:
Request: Use:

Organization Making Request:

Type of Program Given:

Is This Group Non-Profit?  Yes |:| No |:| Admission, If Any

Items to be sold, if applicable

Exact Part(s) of Building to be used:

What Materials Do You Need District to Provide?

RETURN APPLICATION TO: Signed by Authorized Group Representative
LTSD Business Office: Print name of Representative and Title
Attn: Bookkeeper Address

P.O. Box 85

Factoryville, PA 18419 Phone No.




Approved Disapproved

Building Principal — Date

Approved Disapproved

Superintendent — Date

Approved Disapproved

Board — (If Applicable) — Date

REGULATIONS TO BE ADHERED TO:

1. The activity must be sponsored by or provide for substantial participation by the residents of the Lackawanna Trail School District ("Lackawanna Trail").
2. Gambling, immoral unbecoming conduct will not be permitted on school-property. Alcoholic beverages may not be served or consumed on school
property.

3. There shall be no smoking in school buildings or on public school grounds.

4. Adequate adult supervision must be provided for each activity.

5. When a group uses any equipment technically difficult to operate, it will be required that someone who Is connected with the school and who has

knowledge of such equipment must operate It, and that he will be paid (or his services by the user group. (Kitchen, stage lighting, science equipment, audio
visual equipment, computer labs, etc.)

6. School maintenance persons on duty are responsible for opening and closing the building, policing It, and cleaning the premises after use. The facilities
should be left clean and be placed in order for the next school session. Additional maintenance services, if needed, must be paid for by the organization at
the appropriate rate.

7. A maintenance person must be on duty when an activity Is held in any building or on the enclosed athletic field. Overtime for maintenance persons will
be billed according to pay schedule, labor laws, applicable taxes and state pension rates.

8. Agroup Is responsible for any damages caused by the group and will be charged accordingly for repairs or replacement.

9. Sale of any articles other than refreshments will not be allowed without special permission from the Board of Education when other than school related
organizations use the facility.

10. The Board of Education reserves the right to deny the use of the facilities to any person or organization at any time, and Is the final authority on the
interpretation and modifications of the policy on public use of school facilities, in particular, the School Board reserves the right to deny the privilege of
continued use of facilities to any user who does not comply with all School Board regulations.

11. Prior to any private use of the school facilities, proof of Insurance to cover the activity will be required.

12. The organization shall fully defend, indemnify, and hold harmless Lackawanna Trail from any and all claims, lawsuits, demands, causes of action, liability,
loss, damage and/or Injury, of any kind whatsoever (Including without limitation all claims for monetary loss, property damage, equitable relief, personal
Injury and/or wrongful death), whether brought by an individual or other entity, or Imposed by a court of law or by administrative action of any federal,
slate, or local governmental body or agency, arising out of, in any way whatsoever, any acts, omissions, negligence, or willful misconduct on the part of the
organization, its officers, owners, personnel, employees, agents, contractors, invitees, or volunteers, This Indemnification applies to and Includes, without
limitation, the payment of all penalties, fines, judgments, awards, decrees, attorney's fees, and related costs or expenses, and any reimbursement to the
Lackawanna Trail School District for all legal fees, expenses, and costs Incurred by it.

13. Group must provide schedule of the event(s) Including starting time and estimated end time at least one week prior to the event(s), Failure to do so
may result in the facility remaining closed and unavailable for the event.

14. SUNDAY USE OF FACILITIES- Sunday use will be granted only under the following conditions:
Similar facilities are not available within the district for the event.

a
b. Custodians must be available and will be paid at the overtime rate charged to the organizations.

o

The group must demonstrate the necessity of holding the event on Sunday, rather than another day in the meeting.

d. Outdoor facilities that do not require custodial services, unlocking or use of equipment, may be used on Sunday.
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e. Use of school district facilities/grounds shall not be allowed for interscholastic/extracurricular activities until after 12:30 pm on Sundays.

FEES AND PAYMENTS

1. Fees based on personnel policies and salary schedules will prevail when school staff Is required. Charges will include hourly rate plus applicable taxes
and state pension rates. Personnel rates when overtime Is required apply to all groups using facility regardless of affiliation with the Lackawanna Trail.
Additional call outs for personnel to facilities during an event will be billed to the group applicable rates.

2. When charges for facilities are made, they will be made according to the prescribed rate for the particular facility being used.

3. The business office will bill groups for any fees required. Check should be made payable to the Lackawanna Trail School District.

substantial participation by the residents of the Lackawanna Trail School District

Base Rate
Gymnasium $100.00
Athletic Field $100.00
Auditorium $100.00
Cafeteria $60.00
Cafeteria Kitchen $100.00
Hallway Space $ 25.00

Classrooms {Other than Lab) S 25.00

NOTE: The above does n ) g Jstodial © h )
Fifty (50) percent of estimated cost must be paid one week prior to the event unless otherwise arranged with Business Office.
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APPENDIX B
Incident Reporting Form

Grade:_____ Date of Completionof Form: ____ Date of the Incident:

Student(s) involved in the conflict:

Description of the Incident or Confli:::t (be as specific as you can with names, grade level,
dates, events, etc.):

Name(s) of any witnesses (Students, Teachers, etc.):

Please r n ircling Yes or

Have you reported this before to the school? Yes / No

If Yes, when?

Yes /No Yes/No Yes/ No Yes /N

Have you discussed this with your parent(s)
or guardian(s)

Would you be interested in talking with your
guidance counselor?

Would you be interested in talking to your
principal or assistant principal? Are you
comfortable with us talking to the witnesses

that you have listed?

Student  Signature:

12



Person

in Receipt:
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FOR OFFICE USE

Administrative Notes:

Action(s) Taken:

Administrator's  signature: _____________________________

Date: __ _ _ _ o _______
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